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1. O0mue moJroKeHus

1.1. Lleasto narHoro llonoxenus ABIsSeTCs 3allHTa NCPCOHATLHBIX JaNNLIX pabOTHHKOB OT
HECAHKLHMOHHPOBAHHOr0 J0CTYIIA, HENPABOMEPHOI0 HX HCIOIL30OBAHNA HIIH VTIPATLL.

1.2. Hacrtosamce llonokenue paspabotaHo Ha ocHoBaHHH cTarciH Konctutyumm PO,
Tpynororo Kojexca PO, Koaekca o6 aaMHHHCTpAaTHBHBIX NpaBoHapymeHusx P@, I'paxianckoro
Kojiekca PD, Vrionosnoro Koackca P®, a taxxe ®epepanbioro zakona «0O0 mudopmauun, Hi-
hopmarnzanun K 3auMTe HEQOPMATIHIY.

1.3. IlecpconaqbHBIE MaHHBIE OTHOCHTCA K KATCIOpHH KOH(DHIACHIHANBHOH HHQOpMAIHH.
PesknM KOH(HASHUHAILHOCTH [ICPCOHANBHRBIX JAaHHBIX CHUMAETCH B cayqasx 00es/MIHBAIUsI HIH
110 UCTEHEHHH 73 JICT CPOKa XPAHEHHS, €CJIH HHOE He ONPEIACICHO 3aKOHOM.

1.4. Hactostmee [lomoxkenne yiBepiKIacTcs H BBOIHUTCA B ACHCTBHE IIPHKA3OM JIMPEKTOPA H
HBJIHETCH 00A3ATCILHBIM I MCIOJIHEHHH BCeMH pabOTHHKAMH, HMCIOIIHMH JAOCTYII K HEPCOHAIL-
HbIM JIAHHBIM COTPYIHHKOB,

2. ITousrrue u cocras NEPCOHANBHBIX JAHNLIX

2.1. TlepconasibHble Jlannblie padoTnHka — uHpopMais, Heodxoaumas padoTONATENO B
CBA3H ¢ TPVIOBLIMH OTHOIIEHHSAMH M KacalolHecs KOHKpeTHOro padotHuka. Iloa nugopmanmeh o
pabOTHHKAX MOHAMAIOTCA CBEACHMS O (JaKrax, COOBITHAX H 0OCTOATCILCTBAX KH3HH PadOTHHKA,
MO3BOJBIIOINHE HASH TH(PHIIHPOBATE €r0 JTHYHOCTh.

2.2. B cocTar nepcoHalibHEIX JanTLIX pabOTHHKA BXOUIT:

- aHKeTHBIC H OHOrpadHUeCKHe JAHHbIC,

- o0pa3oBaHHE:!

- CBE/ICHHSA O TPYIOBOM M 001IEM CTakKe:

- CBEJCHMS O COCTABC CCMBH;

- MACTIOPTHBIE AAHHbIE,

- CREJIEHHH O BOHHCKOM Yy4eTe:

- CBCACHHUS O 3apabOTHOM MITaTe COTPYIHHKA;

- CBE/IEHNH O COIHANBHBIX JIbIOTAX]

= CNICHHAIBHOCTh,

= JaHHMAacMag J0KHOCTh:

- HATHYHE CYJAHMOCTCH!

- @J(pec MeCTa JKHTEIbCTBA;

- JOMAIIHHH TeNneOH;

- MECTO palboThl HITH VICObl WICHOB CEMbH H POJICTBCHHHKOB,

- XapakTep B3aHMOOTHOIIEHHH B CCMEE,

- COACPIKAHHUE TPY/IOBOTO JIOTOBOPA;

- COCTAB JIEKJIAPHPYEMBIX CBE/JIEHHH O HATHIHH MATCPHATBHBIX [IEHHOCTEH,

- COJICPIKAHHE ACK/Iapalliy, MOJABAEMON B HAJIOIOBYIO HHCTICKIHIO:

- MOJUIHHHAKH H KOITHH NPUKA308 10 THIHOMY COCTABY;

- JTAYHBIE JIe/1a U TPYJAOBLIE KHHIKKH COTPYAHHKOBR;

- OCHOBANHA K IIPHKA3aM [10 JTHYIOMY COCTaBY.

- 7G4, COAEpIKAIIME MATCPHAbl 110 MMOBHLIIECHHIO KBAIH(HKALMKM H NEPETIOArOTOBKE CO-
TPYAHHKOB, HX @1TECTAIHH, CIYKeOHbIM PACCICIOBAHUAM;

- KOIMHH 0TYETORB, HANPaBIACMBIE B Opl'daHbl CTATHCTHKH.

2.3. JlaHHBIc JOKVMEHTHI SB/ISIOTCS KOH(PHISHUMA/IBHBIMH, XOTH, VUHTBIBas MX MacCOBOCTD
B CAHHOE MeCTO 00pabOTKH H XpaHEeHUsl - COOTBETCTBYIOMHNII TPH( OrpaHMYeHAs HA IHX HE CTd-
BHTCH.
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3. ObpadoTKa NCPCOHANBHBIX IAHHBLIX

3.1. TTon obOpaboTkoit NepCONATLHBIX JaHHBIX PadOTHHKA MOHMMAETCS MOJAVYEHHE. XpaHc-
HHMe, KOMOHHHMpOBAHHE. NepeJada Wil TI000€ PYroe HCMOIb30BAHHE MEPCOHAIBHBIX JIAHHBIX pa-
DOTHHKA.

3.2. B nensx obecnedenns npap H ¢Bo0OI YENOBEKAa U IpakaaHHHa padoToaTe/lh U ero
MPEeICTABUTENH TTPH 00padoTKe NepCoHAIbHBIX JaHHBIX padoTHHKA 00A3anbl coDMONAThL CICAVIO-
mue obume TpedoBanms:

3.2.1. ObpaboTKa NMEpPCOHAMBHBIX /IdHHBIX PADOTHHKA MOKET OCYIIECTBIATHCA HCKIKHH-
TCABHO B LCIAX OOCCICUCHHS COOMIOJICHUS 3aKOHOBR M HHBIX HOPMATHBHAIX MPABOBBIX aK10OB, CO-
JcicTeHg pabdoTIHKAM B TPYAOYCTPOHCTRE, 00YYEeHHH M NPOIABHIKCHHH IO CIVIKOe. obecneueHus
JINYIoi Ge30MacHOCTH PabOTHHKOB, KOHTPOJS KOMHYCCTBA M KA4YeCTRA BBITOJHsEMOR padoThl H
00CCIICUYCHHA COXPAHHOCTH HMYIIECTBA.

paboTHHKa padoTojlarells JOJUKCH PYKOBOACTROBaThes Koncruryuued Poccuiickoii deaepanyy,
Tpvaooremv KosekcoM ¥ HHBIMH (PCOCPATHHBIMH 3AKOHAMMU.

3.2.3. TMosnyyeHne MePCOHATBHBIX TaHHbIX MOKET OCYIIECTBIATLCA KaK MyTeM Npe/icTaBiie-
ITHS HX CAMHM PadOTHHKOM, TaK H IYTEM IOJIYUEHHUSA HX H3 HHBIX HCTOYHHKOB.

3.2.4. [lepconasibHbie JIaHHBIE CICAYCT MOAYYaTh ¥ camoro paborHuka. Eciam nepcotanbHbie
JlAHHBIC PAabOTHHKA MOKHO MOJY4HTh TONBLKO ¥ TPETheit CTOPOHBL, TO paboTHHK JOJKCH OBITE yBe-
AOMIIEH 00 FTOM 3apalce H OT HEro JIO/KHO OBITh TIOMYUCHO MHChMEHHOE coriacue. PaboTonarens
JOMKEH COOOLWMTH PAGOTHHAKY O LENsAX, NPEANoIaraeMblX HCTOYHHKAX H Crocobax noiyueHus
IEPCOHANBHLIX JAHHBIX, 4 TAK € 0 XapakTepe MOANCKAIMX NOTYISHHIO NEePCOHAIIHBIX JTAHILIX H
MOCACACTBHAX OTKa3a pabOTHHKA JaTh MHCBMEHHOE COIIACHE HA HX N0TYY4eHHE.

3.2.5. Paboroiarenn He HMEET Npaga noJiv4ark # 00padaTeiBaTh MEPCOHATBHBIC JAHHbBIE pa-
DOTHMKA O €ro NMOMHTHUYCCKHX, PEIMIHO3HBIX U HHBIX YOCKICHHAX H YACTHOM Ku3HH. B cayuasx,
NCTIOCPEACTBEHHO CBA3AHHBIX € BOMPOCAMH TPYAOBBIX OTHOMIEHHH, JAHHBIC O YACTHOM KH3HM pa-
Sotauka (HHGOPMAIAH O KHAHEASSTENLHOCTH B cpepe CCMEHHBIX OBITOBBIX, JIMYHBIX OTHOMCHHH)
MOI'YT OBITH TTIOTVUCHE H 00padoTansl padoToaaTeIeM TOJIBKO C €10 ITHCLMCHHOTO COTTIACHA.

3.2.6. PaboToAaTCIL HE HMEET IpaBo MOayvyYaTh H oOpabarhiBare NEPCOHANBHBIC JAHHbIE
PabOTHHKA O €10 WICHCTBE B O0IMECTBEHHLIX 0DLCAMHSHHSX HIH ero npodCoIO3Noi ACATENBHOCTH,
33 HCKJTHOYEHHEM CIIYYACE, MTPEIYCMOTPEHHEIX (DeaCpalbHEIM 3aKOHOM.

3.3. K obpaborke, nepenave H XPAHEHHIO MCPCOHATBHBIX AaHHBIX PadOTHHKA MOTYT HMETh
JOCTVIT COTPYIHHKH:

- QyXrajrepmu;

- OT/1€11a JICTTOMPOU3BOACTBA M KA/(POBOH padOThI:

- COTPYIAHHKH KOMIIbHOTEPHBIX OTICTOB.

3.4. Ucnonsz0Banue MEPCOHANBHBIX JIAHHBIX BOZMOKHO TOJIBKO B COOTBETCTBHH C ICHAMH,
ONPe/eJHBIITHMHA HX MOIYUSHHUE.

_ 3.4.1. [lepcoHaibHbBIE JAINLIE HE MOIYT ObITh HCITONL30BAHEI B LIEIAX NMPHYHHEHHA HMYIIC-

CTBEHHOI'0 W MODATLHOTO Bpeld |Pak/IanaM, 3aTpyAHECHHs peaiv3alny NpaB ¥ CBOOOA Ipa/iaH
Poceuiickoli Menepanun. OrpammueHue npas rpax/an Poccuiickoit Peaepauin Ha OCHOBE HC-
MO/IB30BaHMA HHPOPMAIHH 00 HX COIHATLHOM MPOHCXOKICHHH, O PacoBOM, HAITHOHANIBHOH, S3bI-
KOBOMH, PEJIMIAO3HON H NapTHAHOW MPHHALTCKHOCTH 3alIpellieHd W KapacTes B COOTBETCTBHM C 3a-
KOHOAATC/IBCTBOM.

3.5. lMepenaya nmepcoHAIbHLIX JAHHEBIX PaDOTHHKA BO3MOKHA TOJIBKO C COTJIACHSA PabOTHHKA
HITH B CIIv4asx, NpsMO NpeyCMOTPEHHBIX 3aKOHOAaTeILCTBOM.

3.5.1. Ilpu nepenaye nepcoHANBHEIX AAHHEIX paboTHHKA paboToAaTens A0KEH COOMOAATE
caeayvioulie TpedoBannd:

- 1ie cooOuark NEPCOHANLHEIE JaHHble pabOTHHKA TPETheH CTOpoHe 0e3 NMUCEMEHHOro Co-
racHs pabOTHHKA, 328 MCKMIOUYEHHEM CJIy4aeB, KOraa 3T0 HeoOX0IMMO B IENSX MPeaynpexIeHns
YIPO3bl KH3HH ¥ 370POBbEO PabOTHHKA, a TAKKE B ClYHasX, YCTAHOBICHHBIX (pelepaibHBIM 3aKO-
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- He ¢coodmars nepconaIbHbIe JaHHbIC padOTHHKA B KOMMEPUYECKHX [le/1sX 0C3 Cro MHCH-
MEHHOI'Q CON'JIACHHA .

- NpeivIIpe/InTh JIHIL, TMOAYYAIONINX NEPCOHATBHBIE AaHHBIE padOTHHKA. O TOM. 4TO OTH
JaHHBIE MOTVT ObITE HCNOJIB30BANL] ML B IEMAX, /UISE KOTOPBIX OHH CO0DHIEHbL. H TPCOOBATE OT
ITHX WL TIOITREPIKICHHA TOrO, YTO 3TO NMparuio codoeHo. JInna, 1oayqalonne nepcoHaibHbie
naHubie paboTHHKA, 00A3aHBI COOMONATL PEKHM CCKPCTHOCTH (KoH(uaeHnmaisHocry). [lannoe
HOJIOWEHHE HE PacIIPOCTPAHAETCs HAa OOMCH TICPCONATBHBIME JaHHBIMK pab0OTHHKOB B MOPAIKC.
YCTAHOBJICHIIOM (peaAcpaibHBIMH 3aKOHAMM,

- paspemiaTh AOCTYN K NEPCOHANLILIM JAHHEIM PadOTHHKOB TOJILKO CHEUHAILHO YIIOIHO-
MOUCHHBIM JTHIIAM, ONpe/e/IeHHBIM PHKA30M MO YUPEAKACHHIO. NMPH ITOM YKa3auNbIC JIHIA JOTK-
HBI HMETH MPABO MOJIVHaTk TOABKO TC MEPCOHANBHBIE HaHHbie padOTHHKA, KOTOPEIE HEOOXOTHMEI
1715 BRITIOJTHEHHUS] KOHKPETHBLIX (pyHKITHIL:

- HE 3aMpallHBaTh HHPOPMAIMIO 0 COCTOAHHH 3A0POBEA PAaOOTHHKA. 3a HCKIOHEHHEM TeX
CBE/ICHHH. KOTOPLIC OTHOCATCS K BOHPOCY O BO3MOMKHIOCTH BLIMOMNCHHA PabOTHHKOM TPY/I0BOH
(hYHKIMH;

- mepelaBatTh NEPCOHATLHBIC JaHHble palOTHHKA MPEICTABHTCIAM PabOTHHKOR B (IOPAJIKCE,
ycTanoBIcHHOM TpyaoeeiM KoJCKCOM, H OrpaHWuMBaTh 31y HHOOPMALHIO TOIBKO TEMH [epco-
HATLHEIMA AaHHBIMH pabOTHUKA. KOTOPLIC HEOOXOIMMBI JUIs BBINOJIHCHAA YKaZaHHBIMM Npe/icra-
BHTEJIAMH HX QYHKIHH.

3.5.2. llepenaua nepcoHaIbHBIX JAHHBIX OT JAEPKaTe/ s HIIH €0 PCACTABHTENCH BHEIITHEMY
HOTPCOUTEIIO MOKET JIONMYCKATECS B MHHUMAIBHBIX 00beMaX H TOILKO B HEJIX BbIMOJIHEHUH 3a-
/{a4, COOTBCTCTBVIOMIMX 00beKTHBHOMN MpHUHHE cOOpa ITHX JIAHHEIX.

3.5.3. llpu nepeaave nepcoHATLHLIX JaHHBIX PabOTHHKA NOTPCOHTCIAM (B TOM HHCIE H B
KOMMEPUECKHX Ie/ISX) 3a MpeIeiibl YUpexK/IeHud, padoToaaresib He JI0JKeH COODMIATL 3TH JdHHbIE
TpeTheit cTopone 6e3 MHChMEHHOTO COTIacHs padOTHHKAE, 33 HCKITOUCHHCM CY4aes, KOIJIa 9T0 He-
0OX0AMMO B NENSX IPCAYOPESIKAECHHS YIPO3LI XKH3HH H 310POBHK PAdOTHHKA HIH B CIIYYALX, YCTa-
HOBACHHLIX (eaepaibHbIM 3AKOTIOM.

3.6. Bee mepel konpHICHUHAILHOCTH MpHU cdope, 00padoTKe H XpaHeHHH MCPCOHATbHBIX
JAHHBIX COTPY/NHKA PACIPOCTPAHAIOTCA Kak Ha OyMaKHbIC, TAK H Ha JICKTPOHNEIC (ABTOMATH3H-
POBANTLIC) HOCHTEIM HHDOPMALIHA.

3.7. He jonyckacTcs OTBEYaTh HA BOMPOCHI, CBA3AHHBIE C IepejateH MepcoHaIbHON HH-
dopMaLiK 110 TechOoHY HIIH (akcy.

3.8. XpaneHne NepcoHANBLHLIX JAHHBIX JIO/BKHO MPOUCXOAHTE B NOPSiIKE, HCKIFOYAIOIICM
HX YTPATY WK MX HEMPABOMEPHOE MCHO IB30BAHNE,

3.9. llpu npuHsTHH PCHMICHHH, 3aTpardBalOMMX HHTCPCCHI padOTHHKA, padOTOZATeIL He
MMEET 11paBa OCHOBBIBATHCH Ha NEPCOHATBHBIX JaHHBIX PadOTHUKA, MOJYYCHHBIX HCKIKOUYHTEIBHO
B pe3viLTaTe WX ABTOMATH3HPOBAHHON 00pabOTKH MM 3/IEKTPOHHOIO IoaydcHus. Paborojarens
VUHTHIBAET JMUYHBIC KAUCCTBA paboTHHKA, €ro Z00poCOBECTHBIA H 2(h(DEeKTHBIILIH TPYIL.

4. locTvi K MepCoHAIBHbIM JIAHHBIM

4.1. BayTpeHHHU# A0CTYT (IOCTYI BHYTPH YUPEK/IEHHAH).

4.1.1. [Tpaso 10CTYNa K MEPCOHAIbHbBIM J@HHEM COTPYAHHKA HMCIOT!

- AHPCKTOP:

- PYKOBOJMTENM CTPYKTYPHBIX [OAPA3ACICHHH MO HANPABICHHIO JEATENBHOCTH (JOCTYI K
AHYHBIM JAaHHBIM TOJBKO COTPYAHMKOR CBOCTO TOAPA3aCICHHS);

- [IPH TICPEBOIE M3 OMAHONO CTPYKTYPHOIO IOAPA3/(E/ICHNS B JIPYroe, JOCTYI K NEpCoNatb-
HBIM JANHBIM COTPY/AHHKA MOYKCT HMETh PYKOBO/IHTCIIE HOBOIO NOAPA3AC/IEHHA,

- cam paDOTHHK, HOCHTE/Ib JIAHLIX.
- IpYrHe COTPYAHHKH OPraHW3alMi MPH BHINOMHEHHH HMH CBOMX CIYIKCOHBIX 00s3aHHO-

L]

CTEH.

4.1.2. TlepeueHs AL, AMEIOLIMX JIOCTYT K TICPCOHAIBHBIM JIAHHBIM paOOTHHKOB, Onpe/ieis-
eTCs IPHKA30M JTHPEKTOpa YUPEKICHH.

4.2. BHEeluHAH J0CTVIL
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4.2.1. K 4HCIIy MacCOBLIX MOTPCOHTENCH NEPCOHAILHBIX JAHHBIX BHE VUPEKICHHS MOKHO
OTHECTH rOCYIAPCTBCHHLIC H HCrOCYAapCTBEHUBIE (PYHKIIHOHANILHBIE CTPYKTYPHI:

- HAJIOTOBLIC HIICTICKLIIH:

- IPaBOOXPAHHTCALILIC Opraubl;

- Oprainl CTAaTUCTHKH;

= CTPAxXOBhIC areHTCTRA;

- BOGHKOMATHI:

- OPradbl CONHATRHOrO CTPAXOBAHMS:

- NNeHCHOHHBIE (hOHIIBI;

- HOJIPA3IEIEHUS MYHHITHITAIBHBIX OPraHOB VIIPABICHUS

4.2.2. Hax3opno-KOHTPOILHLIC OPraHkl HMEIOT JOCTYI K HIIOPMALHH TONLKO B ¢epe CBO-
€H KOMMETCHIIHH.

4.2.3. Opranuzaiuy, B KOTOPbIE COTPYJIHHK MOXKET OCYHIECTBISITh NMEPEHHUCIIEHHA JICHEHK-
HBIX CPEJICTR (CTPAXOBhIE KOMITAHHK, HEI'OCY{APCTBEHHbIE NEHCHOHHBIE (DOHBL, ONaroTBOpHTE -
HBIE OPraHH3alMH, KPEJIHTHBIE YHPEKIIEHHA), MOTYT [MOJYYHTh JNIOCTVII K NEPCOHAIhHBIM JIAHHBIM
padOTHHKA TOJLKO B C/IVYAE €0 NHCHMEHHOIO pa3pelucHusI.

4.2.4. Jlpyrue oprauusanum.

CeeleHHS 0 padOTAIOLIEM COTPYAHHKE MM VIKE VBOJICHHOM MOTYT OLITL TIPCAOCTARICHEI
,:lp}’]"ﬂﬁ :}pranufxaunu TOILRKO C MHCBMCIIHOTO 3arnpoca Ha ﬁ;lﬂHHE OPpraHu3diiii, C NPHIGKCHHCM
KOIHH HOTAPHAIIBHO 3aBEPEHHOIO 3a4BICHHA padoTHHKA.

[TepconanbHbie JITAHHBIE COTPY/IHHKA MOrYT ObITh MPEJOCTARIEHBI POACTREHHHKAM HIIH
YJICHaM Cro CEMBH TOIBKO ¢ MHCBMEHHOIO paspelleHHs CaMOro COTpVAHHUKA.

B cayuae pazpoja OBIBINAA CVIIPVTa (CYNMPYT) HMCIOT MpaBo 0OPAaTHTLCH B OPranr3alMio C
MUCHBMEHHBIM 3AMPOCOM 0 pasmepe 3apadoTHO 1/1arkl coTpy/iHuKa Oe3 ero cornacus. (YK Pd).

5. 3ammra HePCOHAIBLHBIX JIAHHBIX

5.1. lloa yrpo30ii, HIH ONACHOCTHIO YTPATHI HEPCOHAIBHBIX JAHHBIX IMOHUMAETCH eIHHAY-
HOE HIIH KOMIUIEKCHOR, peaibHOe HITH MOTCHIHAMLHOS, AKTHBHOC HIIH MACCHBHOE MPOSIBICHHE 3/10-
YMBIIICHHBIX BO3MOMKHOCTEH BHEUIHHUX HJIM BHYTPEHHHX MCTOYHHKOB YIpo3bl cozaBarh nebiaro-
UpPHATHBIE COOBITHA, OKA3LIBATL ACCTAOHIH3HPYIOUIEE BO3ICHCTBHE HA 3alIMINAEMyH) MHQOpma-
LHIO.

5.2. Puck yrpossl JroObIM HA(POPMAITHOHHLIM peCypcaM CO3ZAIOT CTHXHHHBIE OeACTBHSL.
IKCTPEMAIbHbBIC CHTYAIlHHA, TCPPOPHCTHYECKHE JCHCTBHS, aBAPHH TEXHHYECKHX CPeACTB H JIHHHH
CBA3M, JIpPYIHE ODBLEKTHBHLIC ODCTOATEIBCTBRA, d TAKKE 3aUHTEPECOBAHHbIE H HE3aHHTEPECOBAHHBIC
B BOZHHUKIOBCHHH YIPO3bI JIHLA.

5.3. 3amuTa NepcoHANLHARIX JJAHNEIX MPEACTABASCT COO0H JKECTKO periaMeHTHPOBAHHBIH H
JIMHAMMWYECKH TEXHOIOTHYCCKHI MpoLece, NpeaynpexIarOliii HapyleHHe JOCTYIIHOCTH, [EJI0CT-
HOCTH, JOCTOBEPHOCTH H KOH(WJIECHIHATBHOCTH MNCPCOHANLILIX JaHHBLIX H, B KOHEYHOM CYeTe,
00CCICUHBAIOLIHE JOCTATOMHO HA/IEKHYIO Oe30nacHocT: HH(pOPMAIHH B MPOLCCCe YIIpaBiIcHYC-
* CKO¥ H TPOH3BOACTBEHHOMN MESTENBHOCTH YHPEK/EHHUS.

5.4. 3amMTa NICPCOHATBHBIX AAHHBIX PadOTHHKA OT HENPABOMEPHOI'0 MX HCIOJIL30BANHA
HJIH YTPaThl J10JKHA ObITh oOecriedcHa paboToAaTeIeM 3a CYET €ro CPeiCTB, B NOPsIKE, YCTAHORB-
NeHHOM (pe/TepanLHLIM 3aKOHOM.

5.5. « BHYTPeHHSI5 3aMTay.

5.5.1. OcHOBHBIM BHHOBHHKOM HECAHKIHOHMPOBAHHOIO JIOCTYIA K NEPCOHATBILIM JanHLIM
ABJIACTCS, KaK MPAaBHIIO, NEPCoHall, padoTalonmui ¢ JOKYMCHTaMH ¥ OazaMH JaHHBIX. PernaMenTa-
M8 Z0CTYIA [EPCOHANa K KOH(DHACTIIIHANLHBIM CBEICHHAM, JOKYMEHTaM H 0a3zaM JaHHBIX BXO/HI
B YHCITIO OCHOBHLIX HAMPABICHHHA OPraHH3alMOHHOA 3aUiHTbl HHPOPMALIHK H NIpe/(Ha3HAYCHA 4
pasrpaHNYCHUS [IOTHOMOYMH MEA/LY PYKOBOJIHTCIAMHA W CIICHHATHCTAMH YIPCIKACHHAL.

5.5.2. Ins obecnieueHny BHYTPEHHEH 3aUTHI MEPCOHATBHEIX JTAHHEBIX PabOTHHKOB HE0OXO0-
AUMO COOMOIATE P Mep:

- OIPAHHYEHHE W pel/laMeHTaI s cocTasa pabOTHHKOB, (PYHKIHOHAIBHEIE 0OS3aHHOCTH KO-

TOPbLIX TPeOVIOT KOH(PHACHIHATHLHEIX 3HANHH!
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- CTporoe H30Hpare/ibHOe  0DOCHOBAHHOE paclpejelieHre MOKYMEHTOB H HH(popManmu
MEK/LY paDOTHHKAMH,

- PAIHOHATILHOC pasMelleHHe pabouHX MeCT pPabOTHHMKOR. MPH KOTOPOM HCKIIOHaI0Ch Obl
OCCKOHTPOIBHOE HCTTONL30BAHHE 3aliinaeMoil HHpopMalu;

- 3HAHHE PAOOTHHKOM TPedOBAHNH HOPMATHBHO — METOIAHYCCKHX JIOKYMEHTOR MO 3AMIHTC
HH(OPMALTHA H COXPAHEHUH TANHbI:

- HATHYHE HeOOXOMMBIX YCIOBHIH B MOMEIICHHH LA paboThl ¢ KOHOHICHIHATLHEIMH J10-
KYMEHTaMH H 0azamMu JIaHHBIX;

- ONPCCIICHUE H PErJIAMEHTAIHS COCTaBa pabOTHUKORB, MMEIOIIHX MIPABO A0cTYIA (BX0/1a) B
MOMEIICHHEC, B KOTOPOM HAXO/IMTCA RRIYHCIHTENLHAS TCXHUKA;

- OPraHu3alus NOPA/IKA VHHYTOREHHS HHPOPMALHH;

- CBOCBPCMCITHOC BbISBIEHHE HAPYIIEHHS TpeOOBaNuil pazpeinvTeIbHOM CHCTEME J0CTVIIA
PadOTHHKAMH TTOAPA3ACICHHY:

- BOCIIHTATCALIAA H PAshACHUTE/IbHAS% padoTa ¢ COTPYINHKAMH [10Apa3/Ie/IeHHs 0 mpeay-
[PEX/IEHHIO YTPaThl LICHILIX CBCACHHHA 1pH padore ¢ KOHOHASHIHANLHLIMU JAOKYMEHTAMHM

- HE JONYCKACTCH BLIJAYA JHYHBIX JI€/I COTPY/IHHKOB Ha padoune MecTa PYKOBO/IMTENIEH.
JIHunLIC Jena MOryT BhilaBaThes Ha paboyue MecTa TONMBKO JAPSKTOPY. K4/ POBOMY PAGOTHHKY H B
HCKTIOUHTCIBHBIX CYHasiX, 110 [THChMEHHOMY Pa3speICHHIO TCHEPAILHOIO IMPEKTOPA, - PYKOBOIH-
TCTIO CTPYKTYPHOI'O NOjIpa3jieiieHus (HanpuMep, IpH MOAroTOBKE MATEPHAJIOB JUIS aTTeCTallH pa-
OOTHHKA).

5.5.3. 3amHKTa NEPCOHATLHEIX AAHHEBIX COTPY/IHHKA HA MIEKTPOHIILIX HOCHTEIISAX.

Bee manxm. coaepikanine 1epcoHalibHbIE TAHHBIE COTPYANHKA, MOKHbI ObITH 3alHIICHEL
napoiem.

5.6. «Buemmnsas ammray.

5.6.1. Ina 3ammuTsl KOHGHACHIHATLHON HHYOPMAIMH CO3AIOTCA LIEICHAPABICHNEIC He-
ONArONPHATHLIE YCIOBUS H TPYHONPEOOIUMEIC MPCISTCTBHA JUIA JIMLA, MbITAIOMErocs coBep-
IIHTh HCCAHKIHONHPOBAHHBIN JIOCTYII W ORjajeHue uHopMmanuci. Llensio u pe3vibralom He-
CA4HKIHOHHPOBAHHOIO JOCTYNA K HH(POPMALOHIILIM PecypeaM MOKeT ObITh HE TOMBKO OBIAACHHT
IEHHBIMH CBEICHHSMH H HX HCMONL30BANHE, HO ¥ HUX BHJIOM3MEHEHHE, YHHUTOKCHHE, BHECCHHS
BHPYCa, MoaMena, GarscHOUKANNS COACPKAHNNA PEKBHIHTOR JIOKYMEHTA H IP.

5.6.2. lloa HOCTOPOHHHM JIHLIOM [OHHMAETCs J000€ JIMIO, HE HMCIOMICE HCMOCPCICTREIT-
HOI'O OTHOWIEHHS K JIEATEIbHOCTH YUPEXKIEHHS, [TOCETHTCIH, PabOTHHKH JAPYIHX OpraHu3alinoH-
HbIX CTPYKTYP. [locTopoHHHEe THIA HE TOKHEI 3HATEL pacrpejenenne Gpyskuui, paboune npouec-
CLL. TCXHOJNOTHIO COCTABIICHHMA, OMOPMIEHHA, BEJICHUA H XPaHCHHA AOKYMCHTOB, JIch H paboumx
MATEPHA/I0B B OVXTAITEPHH H OTACAC ACTONPON3BOCTRA H Ka/IPOBOH padoThl.

5.6.3. Il oDecrieyeH s BHCIIHEH 3alMTHI MEPCONATRHBIX JAAHHBIX COTPYAHHKOB HE0OX0-
JUMO coDunoiars:

- TTOPAJIOK NMPHEMA, YHETA H KOHTPOJIS ACATENbHOCTH NOCETHTCNICH!

- IPONMYCKHOH PCAKHM Opramu3alim;

- TEXHHYECKHE CPEJICTBA OXPaHbl, CHIHAJIM3ALHH;

- IOPAIOK OXpaHbl TEPPHTOPHH, 3TaHHH, MOMCINCHHH, TPAHCHOPTHBIX CPEICTB:

- TpedOBAHUS K 3aluTe HHpOPMAIHK [TPH HHTEPBLIOHPOBAHHE K cobeccaoBanusaX.

5.7. Bee nnna, cBA3aHHLIE C NMOAYVYEHHEM, 00paboTKOH H 3aUHTON IEPCOHAIIBHBIX JaHHBIX,
00S3aNBI MOITHCATh 0DA3ATENILCTRO 0 HePA3IIAIEHHH [1EPCOHANBHBIX JAHHLIX paboTHHKOB.

5.8. I1o BO3MOKHOCTH [1I€PCOHANBHBIE TAHHELIE 00C3THYHBAIOTCS.

5.9. Kpome Mep 3aimuThl MepCoOHANbHBIX JI@HHBIX, YCTAHOBICHHBIX 3aKOHOIATCALCTBOM, Pa-
Oorojare/d, padOTHHKH M HX NPEICTABUTEIH MOIYT BBIpadaTHIBATE COBMECTHHIE MEPhI 3aAlHTHI
[ICPCOHANLIELIX JAHHEIX padOTHHKOB.

6. [Ipasa u obsizanmocry padboTrHUKa

6.1. 3akperutenne npap padOTHHKA, PETIAMEHTHPYIOWMX 34ILHTY €ro NepCoHANbLHBIX JaH-
HBIX. O0CCTICYHBACT COXPAHHOCTh MOJHOH H TOYHOH HH)OPMALKH O HeM.
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6.2. PaboTHHKH ¥ HX TIPSACTARHTENH JOJIKHL!I OLITL O3HAKOMIIEHBI T10/1 PACHHCKY C JOKY-
MEHTAMH OPTalI3aliH, YCTaHARIMBAIOMIME TIOPATOK 06pabOTKH NEPCOHAILILIX JaHHBIX padotT-
HHKOB, a TAK)KE 00 HX MpaBax ¥ 00A3AMHOCTAX B 3TOMH 0DiacTH.

6.3. B uensix saursl MCPCOHANBHBIX jIAHHBIX, Xpalsmpxcs v pabotoaarens, pabOTHHK
HMECT TIPABO:

- TpcOOBaTh HCKAKHEHHA WIH HCIIPAB/ICHHS HEBEPHBIX HJIH HCMOTHLIX NEPCOHAIbHAIX Jall-
HbIX.

- Ha cBoDOIHBI OecniarHblil JOCTYI K CBOHM MEPCOHAILHLIM JIAHHBIM, BKIIOYAA MPAaB0 Ha
NOJIVHEHHEe KOMMif 0001 3anucH, COJIEPIKATICH NCPCOHANBHBIC aHHBIC!

- HEPCOHATLHEIC JAHHBIE OICHOYHOIO XApaKTcpa IOMOMHHTH 3aSRICHHEM, BLIPAKAIOMINM
€10 COOCTBECHITYIO TOUKY 3PEHMSI:

- OMPCICTATH CBOMX IPEACTABHTCICH JUIs 3alMThl CBOMX NEPCOHATLHEIX AaHHBIX;

- 114 COXPaHEHHEe H 3alHTY CBOEH JHYHON H ceMCHIIOH TAlHHEI.

6.4. PaboTHuK 00s3aH: -

- fiepeaaBath padoTOMATENIO WIKH €ro HPEJCTABHTCII0 KOMIIJIEKC JIOCTOBCPHEIX, JOKYMEH-
THPOBAHHBIX [ICPCOMATBHBIX AAHHBIX, COCTAB KOTOPHIX YCTaHoBICH Tpyaosbim Kojiekcom P,

- CBOERPEMEHHO CO00IMATh PadOTOAATEIIO 00 H3MEHEHHH CBOHX MCPCOHAIbHBIX AAHIILIX

6.5. PaGOTHHKH CTaBAT pabOTOAATENI B H3BECTHOCTL 00 WIMCHCHHH (aMHuJIMK, UMCHH, OT-
4ecTBa, JATHl POXKIEHHUSA, YTO TMOIYUAET OTPAKCHHAC B TPYAOBOH KHHIKKE Ma OCHOBAHHMH [PEICTaB-
JICHHBIX JTOKYMEHTOB. TIpH NCOOXOAMMOCTH H3MCHSIOTCA JaHHble 00 00pa3oBaHuM, NPO(CCCHH,
CHEIHAIBHOCTH, IPHECBOEHHH HOBOTO paspsia H Ip.

6.6. B neisx 3ammThl YACTHOMN JKH3HM, JIMMHOH M ceMCiHOH TalHb! PAOOTHHKH HE IO/ HbI
OTKA3BIBATRCH OT CBOCTO MpaBa Ha 00PAbOTKY MEPCOHAIBHBIX JANMHBIX TOJBKO ¢ MX COrTIacH:i, 10-
CKOABKY 3TO MOKET 110BJICYE IIPHYHHEHHE MOPATLIOIQ, MATEPHAIILHOIO BPCIa.

7. OTBETCTBEHHOCTE 32 pasrjiameHne KONGpUIeHIHAILHOI HHpOopMaLKH,
CBSIZAHHOI € NEPCOHATBHBIMH JIAHIBLIMH

7.1. TlepconaiisHas OTBETCTBEHHOCTh — OIHO M3 IVIABHEIX TpeOOBaHWil K OpraHH3auMy
DYRKIHOHHPOBAHHMA CHCTCMBI 3alTEI TCPCOHAILHON HHGOOpMaUMH H 0043aTeILHOE YCIOBHE
odecneyenus HPEeKTHBHOCTH ITOH CHCTEMBbI.

7.2. IOpuaHyeckne U (PU3UYECKHUT JTHIA, B COOTBETCTBHH CO CBOMMH [OJIHOMOMHIMM Blia-
aewone wrdopManren O rpaxkIagax, 1oJy4alomue i HCN0JIB3YIOMHE ¢¢, HECYT OTBCTCTBCHHOCTh
B COOTBETCTBHHM ¢ 3aKoHOozare/beTBOM Poccuiickol Meaepauuu 3a HApYIICHAC PEKHMA 3AIIHTLL
0OpaboTKH | TIOPSIKA HCITOMIB30BAHNA HTOH HH(POPMALIHH.

7.3. PykoBOAWTENb, pa3pCHIAIOMIHH AOCTYIT COTPYAHHKA K KOH(PHUACHIHAILHOMY JTOKYMEH-
Ty, HECET TICPCOHAIBHY KO OTBCTCTBEHHOCTE 3@ JaHHO® PA3PEHICHHC.

7.4, KaskIplit COTPY/IHHK OpraHu3aliMy, MOTyJalommii utsi paboTsl KOH(HIEHTHATBHBIN [10-
KVMCIIT, HeCeT e/(HHOTHYHYIO OTRETCTBCHHOCTE 33 COXPAHTIOCTh HOCHTE I H KOH(PHACHIHAILHOCTD
HH(POPMALIHH,

7.5, JIuia, BETIOBHKIE B HAPYITICHHH HOPM. PErVIHPYIONHX Nony4eHHe. 00padoTKy H 3aliy-
TV HEPCOHANLHLIX JaHHbBIX PabOTHHKA, HECYT JAHCIHITHHAPHYIO, a/IMHHHCTPATHBHYI, MParkian-
CKO-1IPABOBYIO WM YTOJIOBHYIO OTBETCTBCHIOCTE B COOTBETCTRHH C dheaepanbHbIMH 3aKOHAMH.

7.5.1. 3a HEHCNOIHSHUE WIH HEHALICKALLEE UCIOMHENHC PA0OTHUKOM 110 Cro BHHE BO3JI0-
SKCHTLIX Ha Hero 00f3aHHOCTel 110 cOOMOAEHHI0 YCTAHOBICHHOIO 1I0PAJIKa paloThl ¢O CBe/ICHHS-
MH KOH(HICHIHATLHONO XapakTepa paboTo/[aTeh BIPABE NPHMEHSTE Tpe1yCMOTpeHHBIe [pyIo-
BbiM KO/ IeKCOM IHCUHIIMHAPHEIC B3bICKAHH.

7.5.2. JIO/KIOCTHBIE JIMIA, B O0S3aHHOCTE KOTOPBLIX BXOANT BCACHHE NEPCOHANBHLIX JdH-
HBIX COTPYAHHKA, 00A3aHBl 00eCHCIUTE Kak/IOMY BOZMOKHOCTh O3HAKOMIICHHSA C JIOKYMCHTaMH H
MATCPHATAMH, HENOCPCACTBEHHO 3aTParHBAKOUIMMK CrO Mpasa H CBOOOJBI, CCIM WHOE HE TIPEAy-
CMOTDEHO 3axornoM. HenparoMepHbii 0TKa3 B MPEJOCTARIEHAA COOPAHHBIX B YCTAHOBICHHOM [10-
Ps/KE JTOKYMEHTOR, JTHOO HECBOEBPEMCHHOSC 1IPEIOCTABICHHE TaKHX AOKYMCHTOB MM HHOH HH-
hopMaIMK B C/IyYasX, TPeiyCMOTPEHHBIX 3aKOHOM, MO0 NPENoCTaBICHNE HEMOIHOH HITH 3aBe/0-
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MO JIOKHOH HHPOPMAIIMH — BASYET HAIOKEHHE HA JAOIKHOCTHLIX JIHI AIMHIHCTPAaTHBHOTO 1IITpa-
ha B pazmepe, onpeaeasemoM Kojsekcom 00 aiMHHACTPATHBHLIX PABOHAPYIICHHSX.

7.5.3. B coorBercTBuM ¢ [ paxjanckum KoaekcoMm THIA, HC3AKOHHBIMH METO/IaMM TOJY-
qUBIIME MHPOPMALIHIO, COCTARISIFOIYIO cayxebnyio Taliny, od0a3aHbl BOZMECTHTh NPHYHHCHIILIC
yORITKH, HPHYEM TAKag jKe 00SM3aHHOCTL BOZJIATACTCA H HA PADOTHHKOR,

7.3.4. YronoBHas OTBETCTBCHIIOCTD 3a HAPYIIEHHE HENPHKOCHOBCHIIOCTH YACTHOH XH3HH
(B TOM YHCIIE HE3aKOHHOe COOMPAINE HIH PACTPOCTPAHEHHE CBCACIHA O YACTHON JKH3HH JIMLA, CO-
CTABASIONIErO €10 JIHYHYIO WIH CeMeiHyl Taifiy, 6¢3 Cro coriacus), HeNnpaBOMEpHLIH JOCTYI K
OXpaHAeMOR 2aKOHOM KOMIIBIOTEPHOH WH(pOpPMALEH, HCOPABOMEPHbIH OTKA3 B NPCIOCTABICHHH
COOpaHHbIX B YCTAHOBJICHIIOM TOpsS/IKe JOKYMCHTOB H CBEICHHH (€C/M 3TH JICHHHA [IPHIHHHAIIN
Bpejl MparaM M 3aKOHHBEIM HHTEpEecam I'PaXKIal), COBCPIICHHBIE JAMIIOM € HCIIOIB30OBANHCM CBOETO
cayxeOHOro MOJOKCHHS HakasbhiBaercs mrpadomM, THOO JHIICHHEM NIpaBa 3aHMMATL OMPEIE/ICH-
HBIE JI0JDKHOCTH HITH 3AIHMATHCS ONpesie/IeHHOH ACATCALHOCTEIO, MO0 apecToM B COOTBCTCTBHH C
VK P®. '

7.6. IenpapomepHocTs JCATCIBHOCTH YUPEAJIEHHA 1O COOpPY H HCMOIL3OBAHHI) 11EpCo-
HATLHBIX JAMNLIX MOKET ObITh YCTAHOBIICHA B CYACOHOM MOPSJIKE.
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